
HR PolicU

Clakhe Â� Fgeedom of Ahhociajion

PETT doehn°j hindeg ans of okg hjaff fgom being membegh of jgade knionh� og ans ojheg

ahhociajionh hince ij ih mohj bahic gighjh jo be enjosed bs hkmanh eijheg fogmalls og infogmalls�

Clakhe Ã� Fogced Labog

PETT doehn°j gehjgicj jhe fgeedom of mopemenj of ijh emdloseeh� Hoqepeg� an emdlosee ih

erdecjed jo gehdecj jhe jegmh and condijionh of jhe comdans� jhaj ih� one monjh adpance

nojificajion dgiog jhe jegminajion of hih conjgacj knlehh geached injo a conhenhkh�

Clakhe Ä� Fogmal Conjgacjh

PETT gipeh a job dehcgidjion qhen an emdlosee age a lejjeg of addoinjmenj jogejheg qijh jhe

HR POLICY of jhe comdans�

Clakhe Å� Wage

PETT dash a minimkm liping qage jhaj ih hkfficienj fog liping ah deg jhe cijs�h hjandagd�

Clakhe Å� Opegjime

PETT mohjls comdenhajeh jhe opegjime qijh jime�

Clakhe Æ� Medical Inhkgance

PETT doeh noj copeg a medical inhkgance jo ijh emdloseeh bkj in cahe of ans incidenj acjh

hkmanls�

Clakhe Ç� Liabilijs Inhkgance

PETT doehn°j copeg deghonal liabilijs inhkgance ah ij ih noj ckhjomags in mans caheh� No majjeg

qhaj� PETT hdageh no jime jo be on jhe fgonj line jo handle ans knfogeheen cigckmhjanceh

hkmanls�

Clakhe È� Holidas�Annkal Leape

PETT gipeh all emdloseeh daid leape fog jhe annkal leape and daid holidas ah deg jhe calendag

lihj and jhe Ejhiodian Labokg Laq� If an emdlosee qogkh on one of jhe holidash og hah an knkhed

das� conhidegajion ih made jo comdenhaje eijheg in monejags palke og jime� 

Clakhe É� Sick Leape

PETT addlieh and�og imdlemenjh qijh gehdecj jo jhe Ejhiodian Labokg�Pgoclamajion�No��

ÂÂÆÇ�ÃÁÂÊ� Pagj Æ� Chadjeg Ä� hecjion ÉÆ � ÉÇ comdlieh�

Clakhe Ê� Healjh and Safejs

PETT keedh a fighj aid kij in jhe office fog ans knfogeheen incidenjh� We alho do okg lepel behj jo

keed jhe qogkdlace and qogking condijionh ah healjhs� hafe� and condkcipe ah dohhible bs

cgeajing a good ajmohdhege and gelaring office hejkd� 

Clakhe ÂÁ� Efkal Oppogjknijs
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Giping efkal oddogjknijs jo all candidajeh ih one of PETT°h hkhjainabilijs dolicieh� Adagj fgom jhe

fkalificajion� qe alho das ajjenjion jo jhe qillingnehh� dohijipijs� eneggs� and dahhion of jhe

candidajeh jo leagn and bging abokj a change in jhe dehignajed jahk fog jhem in dagjicklag and

jhe opegall comdans ah a qhole� No dihcgiminajion ih made among jhe deodle and all age

jgeajed efkalls gegagdlehh of jheig ogigin� gendeg� geligion� dihablemenj� ejc� So ih dgohibijed in

jhe Labokg�Pgoclamajion�No �ÂÂÆÇ�ÃÁÂÊ�

Clakhe ÂÂ� Majegnijs Leape

Pgegnanj emdloseeh age enjijled jo daid majegnijs leape fog ÊÁ dash� jhaj ih� ÄÁ dash dgiog jo jhe

dke daje of jhe bigjh and no moge jhan ÇÁ dash afjeg jhe bigjh� The medical addoinjmenj dkging

dgegnancs ih alho alloqed� The qogkload ih minimived fog jhe hafejs of heg healjh�

Clakhe ÂÃ� Child Labog

PETT commijh noj jo emdlos sokngeg and eagls age childgen jo engage in jhe qogk jhaj adkljh

age hkddohed jo do�

Clakhe ÂÃ� Complainj Handling

PETT commijh jo gipe emdloseeh fgeedom of erdgehhion� Whenepeg jhes hape comdlainj¥h¦ in

jhe qogk�gelajed ihhkeh� jhes age qagmls qelcome jo erdgehh ij in jheig oqn dgefegged qas� Ij

hhall jhen be handled accogdingls� Since jhe image of jhe comdans hhineh okj qijh jhe

jeamqogk� qe inpolpe jhe hjaff epen homejimeh jhe oneh qe khe on a conjgacj bahih hkch ah

dgipegh� gkideh� cookh� epen jo jhe erjenj of jhohe aj jhe dehjinajionh�hijeh� Inpolping jhem

cgeajeh a henhe of belongingnehh and dkging jhe dihckhhionh� qe engage in onboagding jhem� qe

leagn fgom one anojheg� Bs doing jhih� qe addgehh jhe ihhkeh�

Clakhe ÂÄ� Repgehenjajion

PETT commijh jo handling ans qogk�gelajed and�og emdlosmenj ihhkeh bs jheig

gedgehenjajipe¥h¦�

Clakhe ÂÅ� Dihciplinags Acjionh

Shokld jhege be ans emdlosee qho failh jo abide bs jhe comdans�h gkleh and dgocedkgeh� PETT

leapeh a goom fog jolegance� jhgokgh diffegenj adpihing� conhkljajion� and qagning mechanihmh�

Shokld jhe ihhke conjinkeh� ij hhall jake dgodeg and laqfkl dihcidlinags meahkgeh�

Clakhe ÂÆ� Healjh and Safejs

PETT commijh jo adhege jo jhe healjh and hafejs majjegh and engageh ijh emdloseeh jo gej

jgained qhenepeg hkch jgainingh age apailable�
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